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FACULTY ACCOUNT

As an IPRO instructor, you will have a Faculty account to access the Peer Review system.
Your username and password is the same as for iGROUPS. The system can be found at the
following URL: http://sloth.iit.edu/~iproadmin/peerreview

Once in the system, you will be able to check on the status of your IPRO student’s peer
reviews and download their responses in a form of a report (an Excel file). If you still have
problems after reading this user manual, please contact the IPRO system administrator for

help at iproadmin@jit.edu.

VIEWING STATUS OF PEER REVIEW REPORTS

1. Click on "View Status" on the left-hand side navigation
2. Choose an IPRO group from the drop-down menu and click "Select Group"

You will be presented with a table that shows the number of surveys completed by each
member of the group (see example in the image below). If the student has completed all the
peer review surveys, the row will turn grey. Those who have not yet completed all the
surveys will appear in white rows.

.

‘@06 IPRO Peer Review System —
T e] /I‘ @ http://sloth.iit.edu/~iproadmin/peerreview/ v = (G~ Google Q) &

et Bl PRO Peer Review SyStem | ucrevierrocss
PROJECTS PROGRAM

PEER REVIEW SYSTEM

Administer Your Surveys
B R Here, you can check the status of posted surveys as well as send messages to users. To send a message, check the boxes next to the
Faculty Tools student(s) you want to send a message to, then either select a prewritten message from the dropdown menu, or select 'Custom

Message' to create your own before clicking the 'Send' butten.
* View Status
& Reports

Select a Group

« Return to IGROUPS
« IPRO Home IPRO 101 =| Select Group @
» View FAQ Send a Message
» E-mail Administrator
T I Still Time to Complete Your IPRO Peer Review j Send
s s
Logout
1PRO 101: Example IPRO
Reviewer Surveys Completed C_r:‘;'(“f' m"ml

Sample One 717 r

Sample Two )i I

Sample Three 717 I

Sample Four 717 r

Sample Five 707 r

Sample Six 717 |

Sample Seven 7/7 I

Sample Faculty (F) 0/0 -

TOTAL 49 / 49
Reset IPRO 101

E E http://sloth.iit.edu/~iproadmin/peerreview/admin /adminsurvey.php 4
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DOWNLOADING PEER REVIEW REPORTS

After students of your IPRO team have completed the peer review surveys, you can
download the reports and distribute them to students so they can see how they have been
rated by their peers. The reports only show survey results, not specific student names.

"o IPRO Peer Review System

Q,_lv @ /I‘ Qhllp:,f,fslolh.iil.edu,f~iproadmin,fpeerreview,f v 'Google

It takes a team IPRO Peer ReView System I Quick Review Process

PEER REVIEW SYSTEM

Reports
Welcome, Sample
Faculty Tools Team Report
z This report compares the mean scores for each rubric across all students in a given team. It also includes a detailec
L] ' 1 ' each student's own reviews.

« Return to IGROUPS IIPRO 101 ~| Download Report Preview in Browser | @f,

« IPRO Home

» View FAQ Individual Reports

» E-mail Administrator
2 These reports are intended to be distributed to students and show a particular student's average rating for each ru
_ Student User's Guide the group's average. Additional comments made by others are also provided here.

Faculty User's Guide \PRO 101 j Sl (e @/

To release the individual reports to your team via e-mail, click the button below. (Note that this should only be don
the peer review has completed.}

IIPRO 101 ~| Distribute Reports |

Download Individual Reports {(zipped)

This is the same as above, but all the individual reports are zipped into one file for your convenience.

IIPRO 101 ~| Download Reports | @

1. Click on "Reports" on the left-hand side navigation

2. Choose to do one of the following:

a. Team Report — generates an overall report, which is a detailed summary of
all the individual peer reviews.

To download an Excel sheet:

1. Choose an IPRO group from the drop-down menu and click "Select
Group"

2. Click "Download Report"

To view online:

1. Choose an IPRO group from the drop-down menu and click "Select
Group"

2. Click "Preview in Browser"

Version 2 | Last Updated on 12/11/2008 3



b. Individual Report — generates only a report for a selected individual.

To download an Excel sheet:
1. Choose an IPRO from the drop-down menu and click "Select Group"
2. Select a name form the newly added drop-down menu
3. Click "Download Report"

To view online:
4. Choose an IPRO from the drop-down menu and click "Select Group"
5. Select 2 name form the newly added drop-down menu

6. Click "Preview in Browset"

c. Individual Reports (zipped) — generates a bundle of files of each individual
survey in a compressed folder

DISTRIBUTING PEER REVIEW REPORTS

Faculty may email students their individual peer review reports after students have
completed this assignment. The system lets you automatically email all students their own
report, by doing the following:

1. Click on "Reports" on the left-hand side navigation

2. Under Individual Reports heading, click on the second drop-down menu and select
the IPRO team you wish to email the report to

3. Click the "Distribute Reports" button

=g & @ e St M e~ ek e v v T Q

(AL st oen IPRO Peer Review SyStem | cw sers

PEER REVIEW SYSTEM

Repors
Walcome, Sample
Facwlty Tooks Tearms Repy

- '::r:lp::n:r-um e ran seores for each rubre stroas ol sludents i o
: ittt IIPRO 101 ~| Distribute Reports

S arars Ea e RO 101 7| Dowslosd Report | Preview in Browser |
- TR Heme

= Winw A Endividual Reports

= E-mal AdminhEraser

- Thess reports sre intended {0 Be distribufed T0 sbudents and phom & parbcular shudent’s average rating for sach nobric compared
¥ludur] Urer's Gulde the gros.o's pverape . Addtional oomments made by others ane sl provided here,

-
Facuty Unar'y Suidy

PRO 100 =]  Selece Creup

T rebeana the insiviceal reports b your beam vis e-mad, dick the button below, [Mote thet this should orly be dore onoe, sfter
i pedy Neview Pas Compbeied. )

[0 108 = Distibute Rwgerts

Downicad Individual Reports [ sipped)]
This is Ehe same as above, but 8 (e indvidual E00Ms are Z00ed INDo One file R YOUT CONYENRDE.

PA0 100 7| Dewaload Regscti

CEE [T mtin i iiteih sleda) cisraadrmin) seerovion Blmn reserts pho
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SAMPLE TEAM REPORT

IPRC 101 Peer Review - Teamn Overall

Three Cne Tuwra Faur
Dermonstrates Tearnwork Skills [Rate each itern fram 1-5: S=high; 1=low]
1. Attends Meetings 4.1 387 38 34
2. Defines Tasks 43 36 37 &al
3. Cormmunicates Clearly 4.4 4.1 &8 37
4. Inspires a Yision 4.4 4 37 A5
5. Seeks Alternatives 4.1 Sh7 36 el
Dermaonstrates Project Management Skills [Rate each itern fram 1-5: 5=high; 1=low]
5. Sets Realistic Goals 44 3.7 36 34
7. Listens to Others 43 3.7 37 3
8. Makes Commitment 4.1 3.9 4.1 3
9. Takes Responsibility 4.4 4.1 37 29

Exhibits Communication Skills and Ethical Behavior [Rate each iter from 1-5: 5=high; 1=low]

33
ib 29
38 31
ib 3
34 29
33 34

10. Assigns Tasks 33
11. Resaolves Conflicts

12. Establishes Rapport

13. Shares Respansibility

14. Creates and Monitors Milestornes

15, Maintains Confidences

4.1
43

4

4
4.1
44

4.4
a7
37
13
19
39

Demuonstrates Leadership Effectiveness [Rate each itern from 1-5: S=high; 1=low]

16. Seeks Input 4.1 4 34 3
17. Recognizes Others 38 3.7 <} 26
18. Rejects Bias in Decisions and Work 4.1 3B 4 3
19, Influgnces Others 4.4 3.9 3B 33
20. Completes York Assignments on Time 4.1 4 37 3
Tatal g4.4 7BE 72 g2
Ay Rank by Peers 18871 2.4286 3.4286
Actual Rank 1 2 ] 4

Detailed Individual Re parting

Rater: Sample Three
Name

Sample One
Sample Two
Sample Three
Sample Four
Sample Five
Sample Six

Sample Seven
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Rater: Sample One
Name

Sample One
Sample Two
Sample Three
Sample Four
Sample Five
Sample Six
Sample Seven
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Rater: Sample Two
MName

Sample One
Sample Two
Sample Three
Sample Four
Sample Five
Sample Six
Sample Seven
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Rater: Sample Four
Mame

Sample Seven 3 4 2 2
Sample Six 3 4 4 4
Sample™ 1 2
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21
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3
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R1

4 4
5] a
3 4
1 2
& 2
4 4
8 i
R1

3 3
3 2
4 a
4 4
4 4
2 3
3 3
R1

3 3
4 4
4 5
3 2
3 3
2 1
2 2
R1

3 3
3 4
1 1

& R13 R20 Rank

«— Student’s last name

21
24
24

3

¢ Average score derived
from all reviewers

27
24
2B
23

29
24
23
27
26

Total score is sum of
average scores from
each rubric

Actual rank based on
student judgement

Auvtomatically calculated
rank based on total score

This number means the following:
student “Sample Three” awarded
2 5 points fo student “Sample Two”

5
< for rubric #20 (Student completes

i3 . IBOE

2 = assignments on fime)

R

4 i . :
[ \ his number means the following:

student “Sample Three” ranked
student “Sample Six" in 4th place
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SAMPLE INDIVIDUAL REPORT

Sarnple One - IPRO 101 1 2 3 4
Individual Report ‘ YUurAngcureHGruupAvg”GrUup High”GrUup Loy | <«— Terms Explained

Demonstrates Teamwaork Skills [Rate each item from 1-5: 5=high; 1=low]
3k 32

Your Avg Score:

1. Attends Meetings 5 1
S ahinge Tk 5 29 = q average score for each rubric bosed on
3 Communicates Clearly 11 31 5 5 the reviews from all students
4. Inspires a Yision 4 353 4 1
5 Seeks Aternatives 37 33 5 1 2 Group Avg:
average score of the entire team for each
Demonstrates Project Management Skills [Rate each item fram 1-5: G=high; 1=low] rubric based on the reviews from all students
B. Sets Realistic Goals a7 34 4 2
7. Listens to Others 3T 31 g 1
8. Makes Commltr’_ne_nt 39 33 9 1 3 GYOUP High:
9. Takes Responsibiliy 41 33 5 1 the highest score someone from the team

ived f h rubri
Exchibits Communication Skills and Ethical Behavior [Rate each itern from 1-5: 5=high; 1=low] receved foreach rubrc

10. Assigns Tasks 4.4 34 ] 1

11. Resolves Conflicts 37 3z 5 1 4 Group Low:

12 Establishes Rappont 37 32 5 1 the lowest score someone from the team
13. Shares Responsibility 33 31 a 2 received for each rubric

14, Creates and Monitors Milestones 38 32 5 1

15. Maintains Confidences 39 32 3 1

Demaonstrate s Leadership Effectiveness [Rate each item from 1-5: 5=high; 1=low]

18. Seeks Input 32 5 2

17. Recognizes Others 37 3 4 1

18. Rejects Bias in Decisions and YWark 36 33 i 1 Averoge rank based on the ranks given by all

14, Influences Others 38 33 <] 1

20 Completes YWork Assignments on Time 4 32 5 1 students from the team

Avg Rank by Pears 24286

el L I T =0l QOaferLc:bIrI’i?:erage score based on the sum of all
Comments

Needs ta communicate more. <€— Any comments given fo this student will be disployed here

RESETTING PEER REVIEW

Faculty may choose to do more than one running of the peer review surveys; for example in
the middle of the semester and at the end of the semester. The system lets you reset survey
of a previous running of the peer review and start over. Make sure you download the
reports of the previous running by going to “Reports” before taking this action.

1. Click on "View Status" on the left-hand side navigation

2. Choose an IPRO group from the drop-down menu and click "Select Group"

3. Click on the “Reset Peer Review” button located under the IPRO number
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REMOVING USERS

Using the “Manage Groups” feature, you can make changes to your group such as removing
sponsors/consultants from the list of peer review participants.

1. Click on "Manage Groups" link on the left-hand side navigation

2. Under Manage Groups heading, click on the drop-down menu and select the IPRO
team you need to remove a user from

3. Click the "Select Group" button
4. Check the radio button in front of the name of the user you wish to remove

5. Click the "Remove User" button

[aXaXa) IPRO Peer Review System =)

\,_l - @ /I‘ @ http:/ /sloth.iit.edu/~iproadmin/peerreview/ ¥ + Google Q

Manage Groups

Here, you can set up the peer review groups. To import a group from iGroups, select it from the drop down menu, all
semester's groups are displayed, Wwhen a group is imported, a peer reviews account is created for each person in that
identical group is created in this system, Changes made in this system will not affect iGroups.

welcome, Sample After importing a group, any member in the group not meant to participate in the peer review {e.g. professors, sponsc
removed. To do this, select the group under 'Manage a Group'. &ll groups currently in the peer review system appear
menu. Select a user to remove and click the 'Remove User' button, You can also remove a group, but keep in mind, re
+ View Status deletes the group, its users and their completed surveys from the system. Be sure you know what you're doing before
* Manage Groups To save a group's data in the archive, click 'Save and Reset Data'

* Reports

Faculty Tools

Manage a Group
+ Return to iGROUPS

il ine i3 |IPRO1D1 -] Select Graup

# Wiew FAD

» E-mail Administrator IPRO 101

% student User's Guide Example IPRO

“_ Faculty User's Guide
Group Members:
Logout from Demo
' Student One (studentl@iit.edu) ' Student Two (student2@iit. edu) ' Student Three (student3@iit.edu)
' student Four (studentdiit, edu) ' student Five (studentS@iit, edu) ' student Six (students@iit.edu)

' student Saven (studant?@itedu) | © Sample Faculty (F) (Faculty@iit.edu)

Remove User

ﬁ " Done 4
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TEST A STUDENT ACCOUNT

If you would like to check what a student account looks
like and how it works, you can view the demo accessible Username:
from the navigation. I

Passworidl:
To test a student account: I

1. Click on "Demo as Student" on the left-hand

side navigation Login |

2. Browse around the system
Click on "Logout from Demo" when you are » Demo as Student
done to get back to the default system » Demo as Faculty

el

« Return to iGROUPS
« IPRO Home

NEED MORE HELP?

If you encounter any problems with the IPRO Peer Review system, please contact the IPRO

administrator at iproadmin@iit.edu.
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